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Sponsored Projects Services
Alyssa Caruso, Proposal/Account 
Establishment Specialist
Joe Kraft, Proposal/Account 
Establishment Specialist
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Budget Basics that we will be going over today include:
• First Steps
• Types of Budgets
• Budget Details (personnel, fringe, OTPS, tuition, 

equipment)
• Indirect Costs Rates
• Other Rates
• Budgeting Policies and Deadlines

Budget Basics
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• Contact Pre-Award/Proposal Specialist with:
• Guidelines 

(RFP/RFA/ROA/Solicitation/PAR)

• Basic Budget Details
• Start date/duration
• List of personnel and effort
• Items other than Personnel (OTPS)
• Equipment
• Subaward(s)

First Steps
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Types of 
Budgets: NIH
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Types of 
Budgets: NSF
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Types of Budgets: Other Sponsors 
(Federal and Non-Federal)
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• Start Date/Duration: mm/dd/yyyy
– mm/dd/yyyy

• List of UB Personnel:
• Roles
• Amount of effort
• CY/AY/Summer/RF

• Other Items (OTPS):
• Travel (domestic and foreign)
• Supplies
• Publications
• Consultants
• Other

Budget Details
• Equipment:

• Typically defined as an item 
over $5,000 with a useful life of 
2 or more years.

• Subawards:
• Institution Name and Contact
• Any budgeting limits
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Indirect Cost Rates
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The F&A (aka: Indirect Costs or “IDC”) applied to any project is the product 
of the F&A cost rate and a Direct Cost Base. 
We establish the F&A rate and base through negotiations with the federal 
government. 
The RF/UB federally approved base is a Modified Total Direct Cost 
(MTDC) base. MTDC means all direct salaries and wages, applicable fringe 
benefits, materials and supplies, services, travel, and up to the first $25,000 
of each subaward (regardless of the period of performance of the 
subawards under the award). MTDC excludes equipment, capital 
expenditures, charges for patient care, rental costs, tuition remission, 
scholarships and fellowships, participant support costs and the portion of 
each subaward in excess of $25,000.
A Total Direct Cost (TDC) base includes all direct costs of a project with no 
exclusions.

Modified Total Direct Costs (MTDC) vs. 
Total Direct Costs (TDC)
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Other Rates: Fringe Benefit Rates



‘-

11

Other Rates: Tuition

• Per UB policy tuition is required for any graduate student 
contributing effort on a research project during the academic year.

• Amount of credit hours is dependent on students level of 
schooling.

• In-State and Out-of-State Rates
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• Graduate Student Tuition:
• tuition is required for any graduate student contributing effort on a 

research project during the academic year.
• PI Eligibility:

• Only eligible UB faculty and staff may serve as a PI on externally 
funded research, training, or other sponsored projects.

• Proposal Submission/Internal Approval Form:
• 5 Business Days before Deadline: 

• Budget Finalized
• UB Internal Approval Form routed
• Administrative Docs (“non-science”) submitted to SPS for review.

• 2 Business Days before Deadline: Technical Docs (“sciences”) 
submitted for review.

Budgeting Polices and Deadlines
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• Contact proposal specialist: (http://www.buffalo.edu/research/about-us/staff-
directory/contact-grant-expert.html)

• UB and RF Rates Page: https://www.buffalo.edu/research/research-services/ub-rates-and-
facts/ub-and-rf-rates.html

• Current Internal Approval Form: (will be decommissioned on 7/1/18) 
https://www.buffalo.edu/research/forms-
catalog.host.html/content/shared/www/research/Forms/electronic-sps-approval-
form.detail.html

• CLICK Grants Module: (required for proposals submitted on or after 7/1/18)
https://www.buffalo.edu/research/research-services/click-implementation/modules/grants.html

• CLICK Grants Training Page: https://www.buffalo.edu/research/research-
services/training/training-workshop/grants-module.html

• Helpful Pre-award Templates: http://www.buffalo.edu/research/forms-catalog/pre-award-
forms.html

Helpful Links

http://www.buffalo.edu/research/about-us/staff-directory/contact-grant-expert.html
https://www.buffalo.edu/research/research-services/ub-rates-and-facts/ub-and-rf-rates.html
https://www.buffalo.edu/research/forms-catalog.host.html/content/shared/www/research/Forms/electronic-sps-approval-form.detail.html
https://www.buffalo.edu/research/research-services/click-implementation/modules/grants.html
https://www.buffalo.edu/research/research-services/training/training-workshop/grants-module.html
http://www.buffalo.edu/research/forms-catalog/pre-award-forms.html
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QUESTIONS?
Sponsored Projects Services
http://www.buffalo.edu/research/about-us/units/sps.html

http://www.buffalo.edu/research/about-us/units/sps.html
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